IMPUJIOKXEHMUE 7

K Y4YE€THOU MOJIUTHUKE

JUIS 1IeTiel OyXrajaTepcKoro y4uera
I'bBY ConunanpHbINi 1OM
«®unn-J1aBbIIKOBOY

ITos10:keHHeE 0 pacyeTax ¢ NOJAOTYETHBIMH JIULIAMH
1. O01Me noJ1oKeHus

1.1. TlonoxxeHue o pacyeTax ¢ NOJOTYETHBIMU JUIAMU Y UpPEXKACHUS pa3paboTaHO
B COOTBETCTBHUU CO CIEAYIOIIMMH JOKYMEHTAMH:

TpynoeiM Koaexkcom Poccuiickoit denepannu;

[Toctanosnenuem IlpaButenbctBa Poccuiickoit @enepanuu ot 13.10.2008 Ne 749
«O0 0cOOEHHOCTSIX HAMPaBIICHUS PAOOTHUKOB B CIIYKEOHBIE KOMAaHIUPOBKUY;

VYkazom Mapa Mockssl oT 30.10.2006 Ne 56-YM «O nopsiike KoMaHIUPOBaHMS
rOCYJIapCTBEHHBIX TPAXKIAHCKUX CIyXalluX Tropoga MOCKBbI W HMHBIX JIHI[ Ha
teppuropun Poccuiickoii @enepannny;

[Tpukazom Munduna Poccun ot 01.12.2010 Ne 1571 «OO0 ytBepxkaenun Enunoro
IJlaHa CYETOB OYyXTaJITepCKOro yyeTa JUisi OpPraHoB TOCYJAapCTBEHHOM BIACTH
(rocylapCTBEHHBIX ~ OpraHOB), OpPraHOB MECTHOTO CaMOYNIPABJICHHS, OpPraHOB
VIPaBJICHUSI TOCYJAPCTBEHHBIMU BHEOIOJKETHBIMU (OHAAMHU, TOCYAAPCTBEHHBIX
aKaJeMui HayK, TOCYJapCTBEHHBIX (MYHUIUNAJIBHBIX) YupexaeHud u MHCTpyKIu mo
€ro MPUMEHEHUIOY;

[Ipukazom Munduna Poccun ot 30.03.2015 No 52n «O0 ytBepxkaeHuu GHopm
MEPBUYHBIX YUETHBIX JOKYMEHTOB U PETUCTPOB OYyXTalTEPCKOTO yueTa, MPUMEHSIEMbIX
opraHaMu TOCYJapCTBEHHOM BIacTH (TOCYIapCTBEHHBIMU OpraHaMHu), OpraHaMu
MECTHOTO caMOyTpaBJICHUs, OopraHamu yIpaBJIEHUS rocyJ1apCTBEHHBIMU
BHEOIO/KETHBIMU (DOHAAMU, TOCYIaPCTBEHHBIMU (MYHUITUTIATBHBIMU) YUPEKICHUSIMH,
1 MeToaANYEeCKUX yKa3aHUM 10 UX IPUMEHEHUION;

npukazom Munbuna Poccun ot 15.04.2021 Ne 61 «OO0 yTBepkIACHUH
YHU(DULIHUPOBAHHBIX  (OPM  DJIEKTPOHHBIX JIOKYMEHTOB OyXrajaTepCcKoro y4era,
MPUMEHSIEMbIX TPU  BEACHUU  OIOJDKETHOrO  ydeTa, OyXTaJITepCKOro  yuera
rOCYJIapCTBEHHBIX (MYHUIIMNAIBHBIX) YUpPEKICHUM, © METOIUYECKIX YKa3aHUil Mo UX
dhopmupoBanuio u npuMeHenuto» (nainee — [Ipukas No 61H,;

Vkazanunem banka Poccum ot 11.03.2014 Ne 3210-Y «O mnopsigke BeIeHUS
KACCOBBIX OMepaluil PUANYECKUMH JIMIIaMA M YOPOIIEHHOM TIOPSIAKE BEACHUS
KaCCOBBIX ONepanuii MHAWBUIYAJIbHBIMUA TPEANPUHUMATEIAMU U CyObEKTaMH MaJIOTO
MPEAITPUHUMATEIIHCTBAY.

2. Ciy:keOHbIE KOMAHAUPOBKHU

2.1. Hacrosimiee [lonmoskenne pacrnpocTpaHsercss Ha pabOTHUKOB, COCTOSIIMX C
YUPEXKICHUEM B TPYAOBBIX OTHOIICHUSIX.



B nensix vacrosiero IlonoxxeHns MeCTOM MOCTOSHHON pa0OThI CIEAYET CUUTATh
HACEeJCHHBIH IYHKT, B KOTOPOM pacrojaraercs ydpexaeHue, padora B KOTOPOM
00yCJIOBJIEHA TPYJIOBBIM JIOTOBOPOM.

2.2. CnyxeOHOM KOMaHJIUPOBKON paOOTHUKA SIBISETCA WHULMUPOBAHHAS
PYKOBOJIUTENIEM YUPEXKJICHUsS IMOe3/IKa pabOTHHKA Ha OMNpEJEICHHBIA CPOK BHE MeECTa
MOCTOSTHHOW paboThl ISl BBIMOJHEHHS CIIyKEOHOTO TMOpYy4YeHHs JHUOO Y4acTHs B
MEPOTIPUATHSX, COOTBETCTBYIONIMX YCTaBHBIM IIEJSIM H  3aJadaM  YUPEKIICHUS.
Cny>xeOHble MOE3IKM PaOOTHUKOB, MOCTOSIHHAS paboTa KOTOPBIX OCYIIECTBIISIETCS B
MyTH WK UMEET pa3be3THON XapakTep, CIy>KEOHBIMU KOMaHUPOBKAMHU HE TPU3HAIOTCS.

2.3. PabOTHHUKHN YyUYpEeKIACHHS HANPABISIIOTCS B KOMAHAMPOBKY HAa OCHOBAaHUU
Pemennsa o xomanaupoanuu Ha teppuropun Poccuiickoit @enepaunn (¢. 0504512),
COCTaBJICHHOTO YIIOJHOMOYEHHBIM JIUIIOM YUPEKICHUS.

Pemiennn o komaHaupoBaHuM Ha Tepputopuu Poccuiickoit deneparuu (.
0504512) ykaspIBaeTcs Ii€JIb, CPOK, MECTO KOMAaHIMPOBKH, a TaKKe HCTOYHHUK
(¢buHaHCUpOBaHUS KOMaHIAUPOBKU. [Ipn HEOOXOIMMOCTH JTOKYMEHT JIOMOJIHAETCS
JIPYTUMU YCIOBUSMHU HANpPaBIICHUS B KOMaHAUPOBKY.

Pemenue o kxomanaumpoBaHuu Ha TteppuTopuu Poccuiickoit ®enepauvu (.
0504512 noamnuckIBaeTCs pyKOBOJUTEIEM YUPEKICHUS.

C odopminennsiM PermenneM o KOMaHIMpPOBaHUM Ha Tepputopuu Poccuiickoi
®enepannu (¢. 0504512 3HaKOMAT pabOTHUKA, HAIIPABISIEMOTO B KOMaHIUPOBKY.

B ciyuae u3MeHeHHMsS peEIIeHUsT PYKOBOAMUTENS YUPEKICHHS O HampaBlICHUH
paboTHUKA B CIY>KEOHYI0 KOMaHIMPOBKY Ha Tepputopuu Poccuiickori denepanuu u
M3MEHEHHUsI pacyera pa3mepa (UHAHCOBOrO oOecredeHHus BO3MEIIAaeMbIX PacXOJIOB,
CBSI3aHHBIX CO CJIY>KEOHOM KOMAaHJMPOBKOM MO paHee YTBEpKACHHOMY PeleHuio o
KOMaHAUpoBaHUU Ha Tepputopun Poccuiickoit @enepanuu (¢. 0504512, odpopmisercs
n3MeHeHue HM3meHeHnune PemieHuss 0 KOMaHAUPOBAaHWMM HA TEPpUTOpUM Poccuiickou
deneparuu (¢. 0504513).

2.4. Tlpu HanpaBieHUH paOOTHHUKA B CIY>KEOHYI0O KOMaHJIMPOBKY €My BBIIAIOTCA
JICHE)KHBIE CPEJICTBA B pa3Mepe, BKIIFOYAIOIIEM CYTOYHBIC 32 KaXKIbIi JIEHb MPEObIBAaHUS
B KOMaHJMPOBKE, CPEJICTBA HA OIUIATY MPoe3Aa U HAWMy KWIbs, IPOUYUE OOHEKTUBHO
HEOOXOUMBbIE U YKOHOMUYECKH 0OOCHOBaHHbBIE PACXO]Ibl, IPOU3BEICHHbIE C BEJOMA U
paspelieHusi PYKOBOAUTENSA YUPESKICHHWs - CBA3b, OIUIaTa aBTOCTOSHKHA (IO
COTJIACOBAHUIO C PYKOBOAMTENIEM YUPEIKIACHU).

B ciiydae, koraa, yupexaeHue oriauuBaeT pacXxobl Ha MPOE3] U 110 HalMYy KHITbs
B OC3HAIIMYHOM TOPSIIKE CO CBOETO CYETa, BhIJadya JACHEKHBIX CPEACTB Ha MOJAOOHBIC
pacxo/bl He IPOU3BOIUTCSI.

JleHe)KHBIE CpeACTBA Ha CIHY)KEOHYIO KOMAaHIUPOBKY TMEPEUUCTSIOTCS Ha
3apIulaTHyl0 OaHKOBCKYIO KapTy paOOTHHKA YUYPEKICHHs, HAMpaBlIIeMOTO B
KOMaHJIUPOBKY, WJIM HAa KOPIOPATUBHYIO OAHKOBCKYIO KapTy YUPEKIEHUS, B TCUCHUE
mpex pabouMx JHEH TOClie TPEACTABICHHS B OyXTalTepuio Komuu Pemenus o
KOMaHIupoBaHuU Ha Tepputopun Poccutickoit eneparuu (¢. 0504512 u 3asBnenus o
BBIJIaU€ JICHEKHBIX CPEICTB MOJ oTueT (HeyHHpuUIupoBanHas ¢opma), 0hOpMICHHOTO
COOCTBEHHOPYUYHO PAaOOTHUKOM YUPEXKACHUS Ha OyMaXHOM HOCHUTEJIE.



JleHe:xkHbIE CpeacTBa Ha KOMAHJMPOBOYHBIE pPACXOAbl MEPEUUCHSIOTCS WM
BBIJIAIOTCSL HAJTUYHBIMUA U3 KACChl YUPEXKACHUS MPHU YCIOBUU OTCYTCTBHS y paOOTHHKA
3aJI0JDKEHHOCTH IO paHee BhIAAHHBIM O] OTYET CyMMaM.

2.5. Jluem BbI€3la B KOMaHAMPOBKY CUMUTAETCA JI€Hb OTIIPABICHUS IMOE3]1a,
camosieTa, aBTo0yca UM JIPYyroro TPaHCIOpTa M3 MECTHOCTHU, IJIe¢ KOMaHAUPOBAHHBIM
MOCTOSIHHO pa0oTaeT, a JHEM TMpue3sia - ACHb MPHUOBITHS TPAHCIIOPTHOTO CPEACTBA B
MECTHOCTb, TIJIE HAaXOAMTCS €ro IOCTOSIHHAas padoTa; HEMNOJHblE CYTKH BCerja
OKPYIJISIFOTCA B OOJIBILIYIO CTOPOHY.

Ecnu ¢paktuyeckoe Bpemsi npeObIBaHUS B KOMaHIUPOBKE MPEBBIIIACT YHCIIO JHEH,
yKa3aHHBIX B Pemienuun o koManaupoBaHuu Ha Tepputopun Poccuiickoit deneparum (.
0504512, xomanaupoBouHoM yaoctoBepenuu (¢. 0301024) (mpu HEOOXOAUMOCTH), TO
paboTHUKOM o]opmIIsieTcsl CayeOHas 3amicKka Ha UMS PYKOBOIHUTENS YUpPEXKICHUS,
noJnucasiero Pemienue o koManaupoBaHuu Ha tepputopun Poccuiickont denepanuu
(¢. 0504512, o mpoaneHUU CpoKa KOMaHAUPOBKH.

2.6. [locne Bo3BpallieHUsT U3 KOMaHIAUPOBKU PAOOTHUK 00s13aH B TEUEHUE mpex
pabouux JHEH TNPENCTaBUTh B  OYXTAJITEPUIO YTBEPKICHHBIN PYyKOBOAUTEIIEM
yupexaenus Otuer o pacxogax nogordetHoro juna (§. 0504520) 06 uzpacxo10BaHHBIX
CyMMax € IIPUWIOKEHUEM MTOATBEPKAAOIIUX TOKYMEHTOB!

1) Ilpy mpoXMBaHWM B KWJIOM MOMEIIEHUU OpraHU3alliH, MPeI0CTaBISIOIIEH
TOCTUHHUYHBIE YCIYTHU - CYETOM M KacCOBBIM YEKOM (KAaCCOBBIM UYEKOM B AJIEKTPOHHOMN
(dbopme) opraHuzanuu, NPEJOCTABISAIONIEH TOCTUHUYHBIE YCIYTH, MOATBEPKIAIOLIUM
(akTHUeCKue 3aTpaThl M0 MPOKUBAHUIO;

2) [1pu npoKMBaHUU B )KUJIOM TOMEIIEHUU UHIUBUIYAJTBHOTO IPEANTPUHUMATEIIS,
MPEAOCTABIISAIONIETO TOCTHHUYHBIE YCIYTM - JOrOoBOp HaiiMa (ToJHaiMa) >KHUIIOTO
MOMEIICHUS] C YKa3aHMEM pa3Mepa IUIaThl 32 JKWJIOE MOMEIIEHHE U KACCOBBIM YEKOM
(KaccoOBBIM YEKOM B 3JIEKTPOHHOU (opme) 00 ormiiate yCiayr 3a MpOoKUBaHUE, a TMPHU
OCYIIECTBJIEHUM pacuyeToB 0O€3 NPHUMEHEHUsI KOHTPOJIbHO-KACCOBOM TEXHUKU -
MPUXOJIHBIM KaCCOBBIM OPJEPOM MJIU JOKYMEHTOM, O(POPMIICHHBIM Ha OJaHKE CTPOrou
OTYETHOCTH JUIsl OCYIIECTBICHUSI HAIMYHBIX JIEHEKHBIX PAacueTOB U (WUJIM) PACUETOB C
HCIIOJIb30BaHUEM IUIATEKHBIX KapT.

3) Pacxompl 1o mpoe3qy MOATBEPXKIAIOTCS TMPOE3IHBIMUA JOKYMECHTaMH,
MPUOOPETEHHBIMU MOAOTYETHBIM JIULIOM;

4) CyTOuyHbIE PACCUMTBHIBAIOTCS HUCXOJs M3 CPOKA, KOTOPHIA MOATBEPKIAETCSA
MPOE3AHBIMU JJOKYMEHTaMH, CBUAETENIbCTBYIOIIMMHU O MIEPUOJIE HAXOXKICHHS paOOTHHUKA
B KOMaHIUPOBKEe. DaKT pacX0J0BaHUs CYyTOYHBIX JOKYMEHTAMHU HE TOJITBEPKAAECTCS;

5) MHHble KOMaHIMPOBOUHBIE pacxoAbl (3a HCKIIOUYEHUEM CYTOYHBIX)
MOATBEPKIAIOTCS COOTBETCTBYIOUIUMU JOKYMEHTAMH.

2.7. Bo3melieHne pacxo/0B, CBS3aHHBIX C MPOE3JOM K MECTY KOMaHAUPOBKHU U
oOpaTHO MO TPOE3THBIM JOKYMEHTaM, O(OpPMJIEHHBIM B BHUIE OSJIEKTPOHHBIX
MAcCaXUPCKUX OMIIETOB, COOTBETCTBYIOIUM TPEOOBAHUSM, YCTAHOBJIEHHBIM MPUKA30M
Muntpanca Poccun ot 08.11.2006 Ne 134 «O6 ycranoBineHUU (POPMBI AIEKTPOHHOTO
MAaCCaXXUPCKOTO OmieTa U OarakKHOM KBUTAHIIMK B TPAXKIAHCKOW aBUAITUN).

KoMaHIMpoBOUYHBIE pacXO/ibl, CBSI3aHHBIE C MPOE3IOM K MECTY KOMAHIUPOBKH U
oOpaTHO, HAWMy >KWJIbS M UHBIX PACXOJI0OB, HE TOATBEPKICHHBIC JOKYMEHTAIBHO, HE
BO3MEIAIOTCS MOJIOTYETHOMY JIUILY.
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2.8. PaGoTHUK OyXTanTepuu MpoBepseT MPaBUIbHOCTh 0OPMIICHUS TTOJTyYEHHOTO
oT mojoTueTHOoro juia Otuera o pacxojax nojgordetHoro jummna (¢. 0504520, Hanuuue
JOKYMEHTOB, MOATBEPKIAIOIINX TPOU3BEACHHBIE PACXO/IBI.

[TpoBepka OTuera o pacxomax mnogordeTHoro Jmma (¢. 0504520) ¢
NPUIOKEHHBIMH JJOKYMEHTaMH OCYIIECTBIIAECTCS pAOOTHUKOM OyXTajnTepuH B TEUCHHE
TpeX pabouux THEW CO JHS MPEACTaBICHUS YKa3aHHBIX TIOKYMEHTOB B OyXTalaTepHIO.

Bce mpumaraemple K OTYeTy JOKYMEHTHI JIOJDKHBI OBITh O(OpMIICHBI B
COOTBETCTBUM C TpeOoBaHMSIMH 3akoHoAarenscTBa Poccuiickoit denepanun c
00s3aTeNbHBIM  3alOJTHEHHEM  HEOOXOAMMBIX  Tpad, yKa3aHHEM pPEKBH3UTOB,
IIPOCTABIICHUEM TI€YaTe, NOAIUCEN U T. 1.

OkoHYaTEeNBHBIA pacyeT TO pPacxoJaM, CBS3aHHBIM C KOMaHIUPOBKAMH,
OCYIIECTBIISIETCSl TOCNIE MPOBEpKH paboTHMKOM Oyxrantepuun OtTyeTa O pacxojax
nogoruetHoro Jjuma (. 0504520) u mnpmimaraeMbpIX K HHM  TOATBEPIKAAFOIINM
JIOKyMEHTaM.

2.9. VYupexjeHue HeCeT OTBETCTBEHHOCTb 3a IMPaBUIBLHOCTh OGOpMIICHUS
Perrenus o xomaHaupoBaHuu Ha Tepputopun Poccuiickoit @eneparuu (¢. 0504512).
OKOHOMHUCT YUYPEXKJICHHs OTBEYAaeT 3a KOHTPOJIb 3arpaT MO KOMaHIUPOBKaM,
000CHOBaHHOCTh PACXOJIOBAHUSI CPEJCTB, KOPPEKTHBIM yudeT 10 OIKETHON
KJIaCCU(PUKALIUH.

Byxrantepuss HeECeT OTBETCTBEHHOCTb 32 CBOEBPEMEHHOE IEPEYUCIICHHE
pabOTHUKY VUPEKICHUS JCHEKHBIX CPEICTB HAa KOMAaHAMPOBOYHBIE PACXOABl B
COOTBETCTBHMM C 3asBICHHEM O BbIJade JCHEXKHBIX CPEACTB IO  OTYET
(HeyHuuimpoBanHas (GopMa) M OTHECEHHWE pacxoJOB Ha KOMaHIMPOBaHUE Ha
COOTBETCTBYIOIIHME CUETA yUETa.

3. Pacxoabl HA X0351iiCTBEHHO-OPTraHU3AlMOHHBbIE HYK/IbI

3.1. [Tepeyern pabOTHUKOB, UMEIOIIIUX MMPABO HA TIOJIyYCHHE MO/ OTUET JICHEKHBIX
CPEICTB Ha XO3AHCTBEHHO-OPraHU3AL[MOHHBIE PACXObl, YTBEPXKIAET PYKOBOJIUTEINb
YUPEKICHUS.

3.2. K pacxomam Ha XO354HCTBEHHO-OPTaHU3AIMOHHBIE HYXIbl B IEJIIX
HACTOSIIETO TOJOKEHUS OTHOCSTCS:

- pacxo/ibl Ha MOKYNKY MaTepHaIbHBIX [IEHHOCTEH;

- BO3MEIIIEHUE HETIPEABUICHHBIX PacX0I0B paOOTHUKOB;

- IpyTHE aHAJIOTHYHBIE PACXO/IbI.

3.3. Bpimaua neHeXHBIX CPEICTB TOJOTYETHOMY JIUILy OCYIIECTBIISIETCS Ha
OCHOBAaHMM 3asBJICHUS O BbIJAUC JICHEKHBIX CPEICTB MOa oT4yeT (HeyHu(pHUIIMpOBaHHAS
dbopma), 0hOPMIEHHOTO  COOCTBEHHOPYYHO  YIOJHOMOYEHHBIM  PaOOTHHKOM
yupexJIeHus: Ha OyMaKHOM HocuTese 3asiBKHM-O0OOCHOBaHHS 3aKyIKH TOBapoB, padorT,
ycayr majoro oobsema (¢. 0504518).

3asiBIeHHE O BBIJAYE JICHEXKHBIX CPEACTB MOJ OTYET 3asBKa-00OCHOBaHHE
3aKyTIKH TOBapoOB, paboT, yciayr manoro oosema (¢. 0504518) comepkuT 3amuch o Memsix
MOJTyYCHUS, CYMME HAJIMYHBIX JICHEKHBIX CPENICTB, JIaTe BbIaue U O CPOKE, HA KOTOPHIT
BBIJIAIOTCS HAJTMYHBIC JCHBIH, BU3Y PYKOBOIUTENS YUPEKICHUS U JaTy COCTaBJICHUSI.



YTBepxkaeHue 3asiBICHUS O Bblaue JACHEKHBIX CPEACTB TMOJ OTYET 3asiBKU-
00OCHOBaHHMs 3aKylIKH TOBapoB, paboT, ycayr wMajoro obObema (¢p. 0504518)
OCYIIECTBIISIETCSl PYKOBOJIUTEIEM YUPEXKICHUS YUETa.

3.4. TlepeuncneHue ACHEXKHBIX CPEJICTB Ha OAHKOBCKYIO 3apIUIATHYIO KapTy
NOJIOTYETHOMY JIMILy WM Ha KOPIOPATUBHYIO OAHKOBCKYIO KapTy YUpEKICHUS,
OCYIIECTBIISIETCSl OyXrajaTepueil B TeUeHHE TpexX pabouux THEH ¢ MOMEHTA MOTyYeHUS
YTBEPXKICHHOTO  3asBIEHUS O  BbyIaye  JCHEXKHBIX  CPEACTB MO  OTYET
(meynudunupoBanHas popma) / 3asBKr-000CHOBaHHS 3aKYIIKA TOBApOB, PabOT, YCIyT
Mmajioro oowsema (¢. 0504518).

He nomyckaercsi mepedncieHre ACHEKHBIX CPEACTB MOJ OTYET Ha OaHKOBCKYIO
(3apmaTHY0, KOPHOpPATUBHYIO) KapTy, AepKaTeleM KOTOpPOW MOJOTYETHOE JHUI0 He
SABIISICTCSI.

[lepeuniciieHne NEHEKHBIX CPEICTB TOJ OTYET MPOU3BOAMUTCS MPHU YCIOBUU
OTCYTCTBUS 3a TMOJOTYETHBIM JIUIIOM 3aJI0JDKEHHOCTH MO JICHEKHBIM CPEICTBaM, IO
KOTOPBIM HACTyIWJI CPOK mpejcTaBieHuss OtyeTa o pacxojax MmoaoT4eTHoro juna (.
0504520).

3.5. I[IpenenpHast cymMmma JI€HEKHBIX CPECTB, BbIIABAEMBIX IOJI OTUYET HA PACXObl
0 MPUOOPETEHUIO TOBAPOB, paboT, yciyr, ycranasiuBaeTcs B pazmepe 50000,00 py6iieit
(IsaTupecsaTH ThICSY pyOeii)t.

MaxkcuManbHBIN CPOK BBIJAYM JEHEKHBIX CPEACTB cocTaBisieT 10 kameHmapHBIX
JTHEN.

[lepenaya BBIAAHHBIX TOA OTYET JACHEXKHBIX CPEACTB OAHHUM JUIIOM IPYroMy
3arpeniaercs.

3.6. O pacxomoBaHMHM TONYYCHHBIX CyYMM IIOJOTYETHOE IUII0O B CPOK, HE
MPEBBIIIAIONINN TpeX paboyux IHEH Mmocie JHS UCTEUEHUs! CPOKa, Ha KOTOPHIN BbIIaHBI
HaJUYHbIC JIEHBI'W TOJI OTYET, MpeACTaBisieT B Oyxraareputo OTuera O pacxoaax
nogoryetHoro juna (¢. 0504520) ¢ mpuitokeHHEM JOKYMEHTOB, IMOATBEPIKIAFOIINX
MIPOU3BENICHHBIE PACXO/IbI.

B HCKITIOYMTENBHBIX CIIy4asiX, KOTJa pabOTHUK YUPEXKICHUS MPOU3BEN OIJIaTy
pacxo/ioB 3a cUeT COOCTBEHHBIX CPEJCTB, MPOU3BOAUTCS BO3MEIIEHUE 3TUX PACXOJIOB.
Bo3melienne pacxoioB  MPOU3BOAUTCS Ha 3apIUIaTHYI0 OaHKOBCKYIO — KapTy
MOJ0TYETHOTO JINI[Aa Ha oOcHOBaHMHU OTYeTa 0 pacxojiax nogotaetHoro juna (¢. 0504520)
00 W3pacxXOJ0BaHHBIX CPEICTBAX, YTBEPKICHHOTO PYKOBOIUTEIIEM YUPEKICHUS, C
MPIIOKEHUEM TIOITBEPKIAIONINX JOKYMEHTOB.

PaboTHuK OyxXranrepuu MpoBepsieT MPaBUIbHOCTh O(OPMIICHHUS TOTYYEHHOTO OT
nojgoTuetHoro juna Otdeta o pacxomax momotuerHoro juia (¢. 0504520), naauune
JOKYMEHTOB, TTOITBEP KIAIOIIUX IPOU3BEICHHBIC pacXobl. Bee mpunaraemsie k OTUeTy
o pacxonax nogordetHoro juia (¢. 0504520) mokyMeHTBI JOJDKHBI OBITh 0(OPMIICHBI B
COOTBETCTBHHM C TpeOOBaHUSMM 3aKoHOJaTelbcTBA Poccmiickori ®denepanum ¢
o0s3aTENbHBIM ~ 3aMOJTHEHUEM  HEOOXOAUMBIX Tpad, YyKa3aHUEM PEKBHU3UTOB,
MIPOCTABJIEHUEM I1€YaTeM, MOANNUCEN U T. 1.

! Vkazanus banka Poccun ot 09.12.2019 Ne 5348-V «O npaBuiax HaJUYHBIX PACYETOBY
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[TpoBepka OTueta o pacxomax mnogorueTHoro Jmna (¢. 0504520) ¢
NPUIOKEHHBIMU JIOKYMEHTaMU OCYIIECTBIISIETCSI pAaOOTHUKOM OyXrajaTepuu B T€UEHUE
TpexX pabouux JIHEW CO JHS MPEJCTABICHUS YKa3aHHBIX JOKYMEHTOB B OyXTalaTepuIo.

[IpoBepennbiit paboTHUKOM Oyxrantepur OTYET 0 pacxojiax MOJA0TYETHOTO JIUIIA
(¢. 0504520) nepenaercs It yTBEPKIACHUS PyKOBOAUTEIEM yupekaeHus. [locie atoro
yTBepKAeHHbIH OTueT 0 pacxonax mojpotuerHoro jmna (¢. 0504520) mpunumaercs
pabOTHUKOM OyXTalITepHH K YUETY.

JleHnexxHBIC CPEICTBA, BRIJAHHBIC TIO]T OTYET, HE U3PACX0I0BAHHBIE TTO HA3HAYCHUIO
B CPOK, MTOJICXKAT BO3BPATy MOJAOTYCTHBIM JIMIIOM Ha JIMIIEBOU CUET YUPEIKICHUS B CPOK,
YCTAHOBJICHHBIA i TipeacTaBieHnss OTdera o0 pacxojax IMOJOTYETHOTO JIMIA
(. 0504520).

B ciydae, ecnmm B yCTaHOBJICHHBIH CpPOK paOOTHHK He mpeacTaBui OT4eT o
pacxomax mojpordetHoro ymma (¢. 0504520) B OyxrajiTepuro WM HE BHEC OCTATOK
HEHUCIIOJIb30BAHHBIX JICHEKHBIX CPEJICTB Ha JIMIIEBOM CUET YUPEKACHUS, YUPEKICHUE
BIIPaBE YJEPKaTh CYMMY 3a/I0JDKEHHOCTH IO BBIJIAHHOMY aBaHCY M3 3apabOTHOM TIaTh
paboTHHUKA C CcOOJOJIeHHeM TpeOOBaHUM, YCTAaHOBIIEHHBIX cTarhsiMu 137 u 138
TpynoBoro koaekca Poccurickoit denepanuu.

B ciyuae yBonpHeHUs pabOTHUKA, UMEIOIIETO 3a/I0JDKEHHOCTh 0 TOJI0TYETHBIM
CyMMaM, OCTAaTOK JTOH 3aI0JDKCHHOCTH YICPKUBACTCS W3 TMPUUUTAIOMUXCS TIPH
YBOJIbHCHUH PaOOTHHUKY BBITIIAT.

[To cBOEBpeMEHHO HEBO3BpAIICHHBIM M HEYACPKAHHBIM M3 3apa0OTHOW IIIATHI
CyMMaM 3a/I0JDKCHHOCTH TOJOTYETHBIX JIUIL (B TOM YHCJIE YBOJICHHBIX PAOOTHHUKOB) B
YCTAaHOBJICHHOM  TIOPSAKE  BEIETCS  MpEeTeH3WOHHas  paboTa,  3aJ0JIKEHHOCTh
MOIOTYETHBIX JIMII 110 BBIJAHHBIM TI0]T OTYET JCHEKHBIM CPEJCTBAM ITOJICKUT yIETy Ha
cuete 0.209.34.000 «PacueTs! o 0X0/1aM OT KOMIIEHCAITUN 3aTpaTy.

Byxrantepusi ocylmecTBiIsieT yAep>KaHUe CyMMBI 33/I0JDKEHHOCTH TIO BBITAHHOMY
aBaHCy M3 3apabOTHOM IJIaThl paOOTHUKA HA OCHOBAHUU PACTIOPSKEHUS PYKOBOIUTEIS
YUPEKICHUSI.

VYupexxaeHne HeceT OTBETCTBEHHOCTD 3a MPAaBUILHOCTh 0(OPMIICHHUS TIEPBUYHBIX
VYETHBIX JOKYMEHTOB. DKOHOMHCT YYPEKICHUS OTBEUaeT 3a KOHTPOJIb 3aTpar IO
pacxojiaM Ha XO035SWCTBEHHO-OPTaHU3AIMOHHBIE HYX/bI YUPEXKICHUs, 000CHOBAHHOCTh
Pacxo0BaHUS CPEICTB, KOPPEKTHBIN YUET 10 OO KETHOM KIacCU(pUKAIIIH.

byxranTepuss oTBe4aeT 3a CBOECBPEMEHHOE IEPEUYHCIICHHE ICHEKHBIX CPEICTB
MOJOTYCTHOMY JIMIy M OTHECEHHWE pPAacXOJI0B Ha XO3SMCTBCHHO-OPTaHU3AIMOHHBIC
HY>KJIBI Ha COOTBETCTBYIOIINE CUETA YUETa.

4. HOpﬂ[[OK BbIIAYH IMOX OTYET JCHECKHBIX TOKYMECHTOB, COCTABJICHUSA U
NnpeacraBjJcHUusA OTIETOB MMOJ0TYCTHBIMHU JINIIAMU

4.1. PaGoTHHUKAM YUYPEXKIICHUS, CBS3aHHBIM C MPUEMOM, BbIJa4ei, XpaHCHUEM
JICHE)KHBIX JIOKYMEHTOB, PYKOBOJUTEIIEM YUPEKICHUS JOKHBI OBITH CO3/JaHbI YCIIOBUS,
00ecreunBarIINe COXPAHHOCTh JCHEKHBIX JIOKYMEHTOB.

4.2. Ilepeuenb paOOTHUKOB YUPEKACHUS, UMEIOIINX TTPABO MOTYUYEHUS JTCHEKHBIX
JOKYMEHTOB MOJI OTUET, YTBEPKIAAET PYyKOBOJAUTEID YUPEKICHHUS.



4.3. Bbljaya JIEHEKHBIX JOKYMEHTOB MOJOTUYETHOMY JIMILY OCYIIECTBIISIETCS W3
KacChl YUPEXIACHUS MO0 PacXOAHOMY KaCCOBOMY OpJAEpY C HaAIMUCHIO «(POHIIOBBII» Ha
OCHOBaHMM  3asBJICHHUs O  Bbauy€  JEHEXHBIX JOKYMEHTOB  IOJ  OTYET
(meynudunupoBanHas (popma), opopMIEHHOTO COOCTBEHHOPYYHO YIOJHOMOYEHHBIM
pabOTHHUKOM Ha OyMakHOM HOCHTEIIE.

3asBieHUE O BBIAYE JEHEKHBIX JOKYMEHTOB TOJI OTYET (HEyHU(UIIUPOBAHHAS
dbopma) MOHKHO COAEPKaTh HAWMEHOBAaHWE, KOJWYECTBO W HA3HAYCHHE JICHEKHBIX
JIOKYMEHTOB, JiaTa BblJjaya U O CPOKE, Ha KOTOPBIM BBIJIAIOTCS JCHEKHBIE JOKYMEHTHI,
JIaTy COCTABJICHUS.

4.4. JleHeXHBIC TOKYMEHTHI MOTYT OBITh BBIJIAHBI TIO]] OTYET TOJBKO MPHU yCIOBUU
MIPEJCTABIICHHUS] OTYETa 00 MCIOJIb30BAHUM PAHEE BBIJAHHBIX JICHEKHBIX JOKYMEHTOB
COOTBETCTBYIOIIEr0o Buaa. Hanmumuwe y MNOJOTYETHOTO JIMIA HEUCIOJIH30BAHHBIX
MOJIOTYETHBIX JICHEKHBIX JIOKYMEHTOB HE SIBIISIETCS OCHOBAHUEM JUIsl OTKa3a B BblJaye
MO/, OTYET UHBIX BUJIOB J€HEKHBIX TOKYMEHTOB ATOMY JIUILY.

Briaua moj oTueT ACHEXKHBIX TOKYMEHTOB B 00beMax, MPEBBIMIAIONINX JTHEBHYIO
MOTPEOHOCTh, JOIMYCKAETCS TOJBKO MpPU HAIWYUU y paOOTHHUKA YCIOBUM I HX
XpaHEHUS.

MakcumanbHbId CPOK BBIJIAYU JICHEKHBIX JIOKYMEHTOB II0J] OTYeT (KpoMe
TOIUTUBHBIX KapT) COCTABJSICT MATh KaJeHJApHBIX AHEW. He mcrmonb30BaHHBIE B CPOK
JIEHE)KHBIE JOKYMEHTHI BO3BpAIIalOTCs B KaccCy.

[lepenaya BIIaHHBIX MOJT OTUET JACHEKHBIX JOKYMEHTOB OJIHUM JIUIIOM JIPYTOMY
3anpenaeTcs.

4.5. byxrantepusi Ha 3asBJICHUU O BbIJa4e JCHEKHBIX JTOKYMEHTOB MOJ OTYET
(HeyHuuimpoBanHas (popma) MpPOCTABISIET OTMETKY O HAJIMYUU HA TEKYUIYIO JaTy
3a/I0JKEHHOCTH 3a TOJIydyaTeJeM IO paHee BbIAAHHBIM €My JCHEXKHBIM JOKYMEHTaM.
[Ipy Hanuuyuu 3a10KEHHOCTH YKa3bIBAlOTCS €€ CyMMa, HOMEpP U JaTa PacxoHOIO
KacCOBOI'0 opjiepa, KOTOpbIM o(OopMIIeHA BblJaua JCHEKHBIX JOKYMEHTOB IMOJ OTYET,
HAaMEHOBAaHUS M KOJIMYECTBO JACHEKHBIX JIOKYMEHTOB, 32 KOTOpPbIE HE OTUHUTAJICA
yKa3aHHBIM PaOOTHUK, CTABUTCS MOJIUCH TJIABHOTO Oyxrairepa. B ciiydae oTcyTcTBUS
3aJIOJDKEHHOCTH 32  paOOTHMKOM  Ha  3asBJIEHWM  TPOCTaBISETCA  OTMETKa
«3a10KEHHOCTh OTCYTCTBYET)» C YKa3aHHUEM JaThl U TIOJINKMCH pabOTHUKA OyXrajaTepuu,
OTBETCTBEHHOTO 3a pPacueThl C MOJAOTUYECTHBIMHU JIUIIAMH.

VYTBepkaeHue 3asBiICHUS O BblJaue JCHEXKHBIX JOKYMEHTOB IIOJ OTYeT
(meynudunmpoBaHHas Gpopma) OCyIIeCTBISETCS PYKOBOJIUTEIIEM YUPEKICHUS.

4.6. O pacx010BaHHUM MOJYYEHHBIX JIEHEKHBIX JTOKYMEHTOB MTOJOTYETHOE JIUIO B
CPOK, HE MPEBBIIIAININN TpeX pabouux AHEH Mocye JHS UCTCUCHUS CPOKa, Ha KOTOPHIN
BBIJIaHbI JICHEKHBIE JOKYMEHTHI IO OTYeT, MpeAcTaBiseT B Oyxranteputo OT4eT o
pacxomax momotuetHoro Jsuma (¢. 0504520) ¢ mpuIOKEHHUEM COOTBETCTBYIOIIMX
JIOKYMEHTOB.

B ciydae BeIIaum 101 OTYET JICHEKHBIX TJOKYMEHTOB B 00beMax, MPEBBIIIAIOIINX
JTHEBHYIO TOTPEOHOCTH, MOJAOTYETHOE JIMIIO TpEAcTaBiseTr B Oyxranreputo OT4er o
pacxoaax nogorderHoro juma (¢. 0504520) o pacxoa0BaHUU MOTYYCHHBIX JICHEKHBIX
JIOKYMEHTOB Ha €XKEMECIYHON OCHOBE.

JIOKyMEHTOM, TOATBEPKIAIOUIUM HCIOJIb30BAHUE JEHEXKHBIX JOKYMEHTOB
(MapKUpOBaHHBIX ~KOHBEPTOB U  MapoK), SBISETCS peecTp  OTHpaBIECHHOU
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KOppecnoHJeHIIMU. B ciydyae mnopuu KOHBEPTOB HCHOpPYEHHBIE KOHBEPTHI TaKXKe
npunaratorcs OTdery o pacxojax nojgordetHoro juna (¢. 0504520).

[To mpoe3nHbIM OuiIeTaM Ha TOPOJCKOW MAaCCAKUPCKUM TPAHCIIOPT B KauyecTBE
MOATBEPKAAIOIINX TOKYMEHTOB K OTueTy o pacxojax nogorderHoro juna (¢. 0504520)
MPUKJIAIBIBAIOTCS UCTIOIB30BAHHbBIC MPOE3THBIE OUIIETHI, INOO UX KOMUU C YeKaMH 00 UX
oIuiare.

PaGoTHuk Oyxrantepuu MpoBepseT NPaBUILHOCTh 0(OPMIICHHS TOTYYSHHOTO OT
nojfoTueTHoro juia Otdeta o pacxonax mopotrderHoro juma (¢. 0504520), nammune
JOKYMEHTOB, TOATBEPKIAIOLINX IMPOU3BEICHHBIE pacxoibl. Bee mpunaraemelie k OTuery
o pacxoaax nogotryetHoro juima (¢. 0504520) nokyMeHTHI JOKHBI OBITH 0)OPMIICHBI B
COOTBETCTBUM C TpeOOBaHUSAMHU 3aKoHojaTenbcTBa Poccuiickoit denepanuum c
00s3aTeNbHBIM ~ 3alOJTHEHHEM  HEOOXOAMMBIX  Tpad, yKa3aHHEM pEKBH3UTOB,
IIPOCTaBIIEHUEM IeyaTel, MONucen u T. 1.

IMpoBepka Otueta o0 pacxomax mnomorderHoro Jmma (¢. 0504520) c
MPWIOKEHHBIMHU TOKYMEHTAMU OCYIIECTBIISIETCS pa0OTHUKOM OyXTrajTepuu B TEUCHUE
Tpex pabouux JIHEW CO JHS MPEJCTABICHUS YKA3aHHBIX JIOKYMEHTOB B OYyXTaJITEpPHIO.

[IpoBepennbiit paboTHUKOM Oyxrantepuu OTYET 0 pacxo/iax MOJAOTYETHOTO JIUIIA
(¢. 0504520) nepenaercs Juist yTBEpKACHUS pyKoBoauTeneM yupexaenus. [locie storo
yTBepKaAeHHbIH OTuer o pacxogax mopordyetHoro juna (¢p. 0504520) nmpuHumaercs
paOOTHUKOM OyXTraiaTepuu K y4eTy.

4.7. OcTarOK HEHUCHOJIb30BAaHHBIX  JICHEKHBIX JOKYMEHTOB  BHOCHTCS
MOJOTYETHBIM JIMIIOM B Kaccy IO MPUXOJHOMY KacCOBOMY OpIEpY C HAJIMUCHIO
«(pOHIIOBBII» B CPOK, YCTAaHOBIJIEHHBIM [Uisl mpenactaBiieHus OrTdyeta O pacxonaax
nogotuetHoro Jmia (¢. 0504520).

4.8. Ecny MO0 TYETHBIM JIMIIOM HE MPEJCTaBICH B YCTAaHOBJICHHBIN CPOoK OTYET O
pacxogax momoTduetHoro suna (¢. 0504520) unam HEe BHECEH B KacCy OCTaTOK
HEHUCIIOJIb30BAHHBIX JICHEXKHBIX JTOKYMEHTOB, pab0OTOMaTeNhb WMEET MPaBO yAEepKaTh
CyMMY 3aJI0JKEHHOCTH TI0 BBIJJAHHBIM JICHEKHBIM JOKYMEHTaM M3 3apaO0THOMN IIAThI
paboTHuKa c coOmomeHueM TtpeboBanuit ct. cT. 137 m 138 TpynoBoro kojaekca
Poccutickon ®enepamnumn.

B ciiy4yae yBosibHEHHs paOOTHHKA, UMEIOIIETO 33J0JKEHHOCTh MO TOJyYEHHBIM
MOJ, OTYET JACHEXKHBIM JOKYMEHTaM, UX CTOMMOCTh B3BICKMBAETCA C PaOOTHHKA B
MOPSIIKE BO3MELIEHUS UM MIPSIMOTO ACHCTBUTEIBHOIO HAHECEHHOTO yIIepoa.

4.9.YupexxaeHne HeceT OTBETCTBEHHOCTh 3a MPaBUIBHOCTH OQOpPMIICHUS
MEPBUYHBIX YYETHBIX JOKYMEHTOB, OTBEYAECT 3a CBOECBPEMEHHYIO BbIJa4y U MpPUEM
JICHEKHBIX JIOKYMEHTOB B KacCy yUpeKIEHUS.

Byxrantepus HeceT OTBETCTBEHHOCTh 38 OTPAKEHHUE HA COOTBETCTBYIOIIUX CUETAX
ydeTa oreparuii o Belaue v MPUEMKE JICHS)KHBIX JOKYMEHTOB.



